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[Iporpama cknagena BignoBigHo 10 OIl minroroBku OakanaBpa «IIpaBo» Ta
«MiXHapOIHE MIPaBOY.

[IpenMeToM BUBYEHHS HABYAJIBHOI JUCIHUIUIIHY € TpoOiaeMu (GopMyBaHHS
paBoBoi 1H(popMmaIlii Ta iHpopMaIiiHOTO 3a0€3MeUeHHS IOPUINYHOT AISITBHOCTI, 10
BUHHUKAIOTh B YMOBaX aKTUBHOI'O BUKOPUCTAHHS Cy4acHUX 1H(POpMaLIHHUX TEXHOIOT1H;
OCHOBHI 3aKOHOMIPHOCTI ITPaBoBO1 iHGopMaIlii Ta iHPopMaLiHUX TPOLIECIB Y MPaBOBIN
CUCTEMI.

[Iporpama HaBYAJIbHOI JUCHUIUTIHU CKIQJIA€THCA 3 TAKUX 3MICTOBUX MOJIYJHIB:
1. depxaBHa nomitTuka B cepi popmyBaHHs iHHOpMALIHHOTO CyCTUIbCTBA
2. ®dyHKUioHYBaHHSA 1HQOpMaLIHHUX TPOLECIB Y IPaBOBii cdepi

3. Buxopucrtanus [T-iHCTpyMeHTapiio B IisJIbHOCTI ITPaBHUKA

MeToro BMBYEHHS HaBuYajbHOI jaucuMIUIiHA «[HPOpMaliifHi TexHonorii B
IOPUIMYHIA  JTISTIBHOCTI» € HaOyTTS CTYJACHTAaMHU-IOPUCTAaMHU 3HaHb B paMKax
dbopMyBaHHA Ta peaiizailii Aep>KaBHOI IHPOPMAIIIIHOT PYHKIIT, Y TOMY YHCI1 B YMOBax
iHbopMaTH3alii OPUANYHOI JISIBHOCTI; BUPOOJICHHS HABHKIB 100 CTBOPEHHS,
oJiepkaHHs, 0OpoOKM, 30epiraHHs, pPO3MOBCIOUKCHHS 1 BUKOPHCTAaHHS IPaBOBOI
iH(pOopMaIIii 3 BAKOPUCTAaHHSM aBTOMATH30BaHUX 1HPOPMAIIHHUX CUCTEM.

OCHOBHHMMM IUJISMU BUBYEHHS TUCHUILTIHU «[H(DOpMaIIiifHI TeXHOJIOTIT B IOpUIUYHIH
TISTTBHOCTI» € HaOyTTs CTyJAeHTaMU 3HaHb Ta BMiIHb BHKOPHUCTOBYBaTH iH(GOpMaIliiiHi
TEXHOJIOT1i 3 METOK pallioHAJIBHOTO BUICTEXKEHHS 3MiH CcTaHy 1H(opMmarii
(iadopmarltiifiHi TEXHOJIOT1i) JO3BOJSIOTH IOPUCTY IIBUJIKO 3HAWTH 1 0OpoOUTH
IOpUJINYHI TEKCTH, IO Ja€ MOJKJIMBICTh BHUPINIYBAaTH MIBHJKO 1 MPaBWIBHO MPABOBI
3aB/IaHHS.

VY pe3ynbTaTi BUBYCHHS] HABYAJIBHOT TUCIUILIIHU CTYICHT TOBUHEH:

3HATHU:

* CYTHICTH 1 3Ha4CHHS 1H(OpMaIIii B pO3BUTKY Cyd4acHOTo iH(opMaIiiitHoro
CYCIIUTbCTBA, HEOE3MEKH 1 3arPO3H, 1[0 BUHUKAIOTH Y IbOMY MPOIIECi;

* OCHOBH JICP>KaBHOI MOJIITUKH B Tally3i iH)OPMATUKH;

* OCHOBHI 3aKOHOMIPHOCTI CTBOPEHHSA Ta (PYHKITIOHYBaHHS 1HGOPMAIIITHIX
MpolIeCiB y PpaBoBii chepi;

* METOJIM Ta 3acO0U MOINIYKY, CUCTeMaTH3allii Ta 00poOKu paBoBoi iHPOpMAaITii;

* OCHOBHI 3aKOHOMIPHOCTI Ta BUMOTH B Taiy3i 3a0e3medeHHs iHhopMaIinHux
MPOIIEeCiB, BAKOPUCTAHHS 1HGOPMAIITHUX TEXHOJIOT1H Ta iH(pOopMaIiitHOT Oe3meKu, y
TOMY YHCJII 3aXHCTY JCPKABHOI TAEMHHUIII, CITY’KOOBOT TA€EMHUII1, KOMEPIIHHOT
TAEMHUIIL, TPODECITHIX TAEMHUIID, TIEPCOHATLHUX TaHUX;

BMITH.

* 3aCTOCOBYBATH CydJacHi iHPOpMaIIiifHI TEXHOJIOT11 IJIsl TONIYKY Ta 0OPOOKH
paBoBoi 1HPopmMaIlli, 0hOpMIICHHS IOPUANYHUX JTOKYMEHTIB 1 TPOBECHHS
CTATUCTUYHOTO aHali3y iHpopMallii;

* aHaNI3yBaTH, TIYMAYUTH 1 IPaBUJIBHO 3aCTOCOBYBATH MIPABOB1 HOPMHU MPO
3a0e3IeueHHs Iep>KaBHOI MOJITUKYU B rany3l iHpopMaTUKu Ta iHPopMaIlliHOI Oe3neKH;




* 32CTOCOBYBATU Cy4acH1 iHPpOpMaIliiH1 TEXHOJOT11 AJ1s1 OPOPMIICHHS
IOPUANYHHUX JOKYMEHTIB B 00J1aCT1 1H(OpMaLIiHOT O€3NEKH.

3micmoesuti Mmodynb 1 «[]JepxaeHa nosimuka e cghepi popmMyeaHHsI
iHgpopmauituHoz20 cycninbcmea»

Tema 1. IHopmauinHa PyHKLUiA aepxaBu. 3aranbHi 3acagu Aep>xaBHOI NONITUKU B
ccepi hopmyBaHHs iHhopMaLUiMHOro cycninbcTBa

Ponb opraniB ny0:ai4HOi Bnagu y popmyBaHHI Aep>KaBHOI 1H(OOPMAIIHHOT TOJTITUKH.
Jlep>kaBHa MOMITHKA B rany3i GopMyBaHHs 1H(YOPMALIIHHOTO CYCIUILCTBA.
[npopmaniiina Gyskiis gepxaBu. ['00BHI HAaNIpsAMU 3A1MCHEHHS 1HGOPMALIIITHOT
HOJIITUKH JIepKaBH.

Jep>xaBHa nonituka y cgepi HamionansHo1 nporpamu iHpopMaTu3alii: CyTHICTh Ta
ocHOBHI npuHuunu. OcHoBHI chepu (Hanpsimu) iHPopmaTuzaiii. Mera Ta cTpareriyi
3aBJaHHS JICPXKABHOI MOJIITUKH 1HQOpMaTu3aliii. 3aMOBHUKH Ta BUKOHABIII
HarionansHoi nporpamu iHdopmaTu3aiii. [lep:xaBHe ynopsiakyBaHHs y cdepi
iHpopMaTHU3aIlii.

Tema 2. 3ab6e3neyeHHs iHhopMaLinHOI 6e3neKku.

[cTopis koMm'toTepHUX BipyciB. OCHOBHI BUU HIKIIJWBOTO IPOTrPaAaMHOTO
3abesrneuenns. CydacHi 3arpo3u iHpopMaIiiHoi 6e3neku. 3arpo3u Jjis MOOLTEHUX
IIPUCTPOIB.

AHTUBIpYCH - TEXHOJIOT'11, IHIYCTpisl, MPaKTUYHE 3aCTOCYBaHHs. besneka enekTpoHHuX
¢dinanciB. [IpuHIUITM TOBOKEHHS 3 IEPCOHANIBHOIO 1HGopMarttiero. [Tpuaiunm
0e3nevnoi podboTy 3 MOOUTEHUME TTpUCTposIMU. besreka B ymoBax iH(opMmarriitHoi
BIiHM Ta KiOEpBIMHU

Tema 3. LincppoBa 6e3neka Ta KOMyHikauis online

KomyHnikarist B oHmaitHi. MOXIHMBOCTI JJIs1 KOMYHIKAIT 3 IIJTbOBUMH Ay TUTOPIIMH
Komynikairist B onnaiini. OCHOBHI MIPUHITUIIN Ta PEMyTaIliHI PU3UKHU

Kowmymnikaris B onmaitai. Facebook, Twitter, YouTube: sk mpaitoBaTy 3 KJIIOUOBUMHU
MalJIaHIuKaMU

[udposa 6e3neka. Pobora 3 mpuctposimu Ta iHPOpMaIIi€ro

[udposa 6e3neka. Komynikariris B oHiaiiHi, poboTa 3 email Ta MeceHKepaMu

3micmoeuti Modynb 2 «®yHKYiOHy8aHHs iHghopmauiliHux npouyecie y npaeositll
chepi»
Tema Ne 4. BigkpuTi eneKkTpoHHi peectpu

Kabiner en. cepsiciB. €/IP ropuananux oci6, @OII ta rpomancekux ¢hopMyBaHb
Hexnaparrii mocagoBiiB. €/IP pedoBux mpaB Ha HEPYXOME MaitHO

[TyOniyna kagacTpoBa KapTa YKpainu

Mopynb my0:1. aHaTITHUKU JepXK. 3aKymiBenb. PeecTp ka3HauelChbKUX TpaH3aKIii (e-
Data)

€nuna B/l en. anpec, HomepiB (pakciB cy0’€KTiB BlIaIHMX MOBHOBakeHb. €/IP
npykoBaHux 3MI

€IMHUI 1ep>KaBHUN PEECTP CYJOBUX PillIEHb



[HTepakTHBHA KapTa pOAOBUIL KOPUCHUX KOMAJIUH

ATEHTCTBO 3 pO3BUTKY 1HQPACTPYKTYpH (POHIOBOTO PUHKY Y KpaiHU

€/1P nignpueMcTB, OAO SKUX MOPYLUIEHO cpaBy Npo 6aHkpyTcTBO. €J[P
apOITpaXHUX KEPYIOUHUX.

€auHui Aep>KaBHUM MOPTA BIAKPUTUX JaHUX

€nunnii nepxxaBauil peectp MBC

[Hudposa natenTHa 6i0I10TEKA

Tema Ne 5. BukopuctaHHs iHcpopMaLiMHMX TeXHOSOriN B AiANbLHOCTI opraHiB
aepxaBHoi Bnagu. Po6oTta LHAI

Haganus agmiHicTpaTUBHUX MOCHYT: icTopis pegopmu. [lepconanbHi cTanaapTu
nistibHOCT1 agMminicTpaTopiB LIHAIL TlpaBuna npodeciiinoi eTuKy agMiHicTpaTopa
[MHATI

Crangaptu oocinyroByBanss BiaBiayBauiB B IHAIL. Ctangaptu o6ciyroByBaHHs
3asIBHUKIB uepe3 iHPpopMaliiHO-TeIeKOMYyHIKalliiH1 kaHanu. Bzaemoais 3 opranamu
JepKaBHOI BIIa/IM Ta MICIICBIM CAMOBPSITYBaHHSIM.

Tema Ne 6. IHcpbopmauinHe 3a6e3nevyeHHs1 cyaoBOI QiANbHOCTI Ta AiANbHOCTI opraHis
KpUMiHanbHOI loCTULl

[HdopmariifHi cucTeMu OpraHiB CyI0BO1 BIIaIU, IPOKYpPATypH, CYI0BOT €KCIIEPTHU3H
[adopmartiiini cucteMu cyaoBux opradi. KopnoparupHa iHdopmMaiiiiina cucrema
opraHiB Mpokypatypu Ykpainu. KoM roTepHi TEXHOJIOT11 B Cy/10Biil €KCIIepTH3I.
[Hdopmartiiini cucTeMu OpraHiB BHYTPIIIHIX cripaB. [Ipo0iaeMu 1 KOHIIETIiS PO3BUTKY
IC OBC Vkpainu. PiBHi 1 ckiaj iHpopMaliitHuX 00JIIKiB

OmnepaTuBHO-PO3ITYKOB1 00J11KH. JlepkaBHOT aBTOMOO1IBHOT 1HCTIEKITIT. €1HA
Jiep>KaBHA aBTOMAaTHU30BaHa MaclopTHa cucTemMa Y KpaiHu

3micmoeuti Modynb 3 «BukopucmaHHsi IT-iHcmpymeHmapiro e dissnbHocmi
npaeHukKka»

Tema Ne 7. [lokymeHTOBeAileHHA B TEKCTOBUX NnpoLecopax

dopMyBaHHS CTPYKTYPH Ta CTHIIIO TEKCTY. Makpocu [t penaryBanHs. HamamryBanus
KOJIOHTUTYIIB B JOKyMEHTI. [ inepnocunanus ta web-cTopiHKa.

CtBOpeHHs mabIoHy JOKYMEHTY 3 €JIEMEHTaMHU yIpaBlliHHA. be3neka JoKyMeHTiB.
Po6orta 3 TabnuuHrMu [aHuMu. 3acTOCYBaHHS (POpMYIT TIPH MPOBEJEHHT PO3PaXyHKIB.
Cnoco6u mooynoBu rpadikiB 3acodamu Word. 31UTTS Ta pO3CHIIKA JOKYMEHTIB.
dopmyBaHHS IMOCUIAHb.

Tema Ne 8. I[HCTpyMeHTH aHaniTMKM B eNIeKTPOHHMUX TaBNMYHUX nNpouecopax
ToHko11i HaMamMTYBaHHS TaOJIUYIHOTO Mporiecopa. besneka qokymentiB. CriocoOu

aBTO3aMOBHEHHS KOMIPOK Ta aHamiTH4HE (popmaTyBanHs. COpTyBaHHS Ta CriocoOu
durpTpanii nanux. Po3paxynku 3a GiIbTpOBaHUMH TAHUMHA
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